
    
 

The Company 
The Royal Lyceum Theatre Edinburgh is the leading producing theatre in Scotland and one 

of the United Kingdom’s most prolific theatre companies. 

 

The Lyceum is led by Artistic Director David Greig and Executive Director Mike Griffiths who 

have developed a reputation for innovative, artistically exciting, high-quality theatre, 

drawing upon the considerable talent in Scotland as well as developing award-winning work 

with national and international partners. Our co-productions and collaborations with 

national and international theatres represent a core strand of the company’s strategy to 

extend the life of The Lyceum’s productions and to present the company’s work across the 

UK and abroad.  This was recognised by our nomination for Regional Theatre of the Year in 

The Stage Awards 2020.  

 

The Lyceum is committed to being a truly civic theatre rooted in the community, diversifying 

voices, entertaining, challenging and inspiring all the people of Edinburgh. Therefore, a very 

important part of The Lyceum’s offering is a well-attended and varied programme of 

engagement, outreach, youth theatre and schools’ projects delivered by our Creative 

Learning team.  As well as excelling creatively, the company has developed deeper links to 

the community and is expanding its artist development opportunities.  

 

The theatre with its seating capacity of 658, is a magnificent example of late Victorian 

theatre architecture. Our offices and rehearsal space are directly across the road, and our 

scenic workshop and wardrobe-making departments are situated at Roseburn, which is a 

little over a mile away from the theatre.  

 

The Royal Lyceum Theatre Company is an equal opportunities employer. The Royal Lyceum Theatre 

Company Ltd is a Charity registered in Scotland. No. SC010509. 

The Lyceum auditorium from the stage 
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Creative Learning Assistant Producer  
Scotland’s largest producing theatre is looking for a Creative Learning Assistant Producer, to help 

support our expanding and wide-ranging engagement programmes with young people, schools, 

adults, and communities. 

 

The Creative Learning department plays a key role in the delivery and development of the Artistic 

Director’s vision for the Lyceum Theatre.  As well as our very successful Youth Theatre, we offer a 

range of projects and programmes to schools from one off workshops to large-scale interdisciplinary 

arts projects. For adults we run a range of creative opportunities and workshops linked to the season 

and as standalone opportunities. We also work with adults and community groups across Edinburgh. 

This post is ideally suited to an individual with experience of managing and delivering projects on a 

variety of scales and who is now looking to commit to working within a Creative Learning 

Department, not only to support the existing programme but also to focus on developing a range of 

programmes and activities based upon the strategic vision of The Lyceum. 

The successful candidate will be experienced in working with and delivering work for children and 

young people and will ideally have experience of working with adults. They will demonstrate a 

commitment to Creative Learning and Participation and will enjoy working as part of a team that 

ensures the Creative Learning Programme is delivered in-line with ambitions and resources, 

facilitating artistic processes, and generating imaginative solutions to creative challenges. 

The role will offer the post holder the opportunity to work across multiple projects run by the team 

as well as the opportunity to lead on their own projects, including main-stage Creative Learning 

productions and programme areas. The post holder will be expected to lead and manage the 

backstage tour programme, and support delivery of our regular weekly sessions, covering classes as 

required, including at least one regular session, so they should be confident in working with young 

people and adults and able to plan and deliver practical sessions. 

Due to the nature of the work this post will involve evening and weekend work mostly during term 

time. 

The job is temporary in the first instance, but we are hoping to secure funding to support the post 

longer term in the department. 



    
 

Job Description, Terms & Conditions: 
 

JOB TITLE: Creative Learning Assistant Producer  

LOCATION: Lyceum Office, Edinburgh 

SALARY £25,000 - £27,000 per annum, plus pension and benefits 

TERMS: Full-time (35 hours, with flexible working) Fixed-term contract 

– ASAP until end July 2023 with possible extension]  

RESPONSIBLE TO: Creative Learning Producer  

RESPONSIBLE FOR: Freelance staff 

 

MAIN PURPOSE OF POST:  
The Creative Learning team are looking for a new team member to support programme delivery and 

to ensure the efficient and effective management and delivery of a range of Creative Learning 

projects and events. 

The post holder will have experience of managing projects to time and on budget and be confident 

working with multiple collaborators. 

The post holder will be expected to host tours, events and cover LYT and 60+ Company sessions, so 

should be confident in direct participatory work, although not the main part of the role. 

 

KEY RESPONSIBILITIES: 

 

• Support the Creative Learning team in the management of participatory projects and 

activities run by the Creative Learning department 

• Work with the Creative Learning Producer to deliver Lyceum Youth Theatre shows, festivals 

and performances, which main be in The Lyceum or at external venues. 

• Lead on planning and managing specific Creative Learning projects and areas of work, 

including relevant budget management and risk assessments responsibilities 

• Deliver workshops and events as part of the Creative Learning Programme as well covering 

Lyceum Youth Theatre and 60+ Company classes when required. 

• Work closely with production and technical teams to support the planning and delivery of 

Creative Learning productions and events 

• Contribute to the monitoring and evaluating of projects and report on key outcomes and 

successes including collecting data and writing reports  



    
 

• Draw up project budgets in collaboration with the Director of Creative Learning and other 

Creative Learning staff as required 

• Recruit, contract and manage suitably experienced practitioners to deliver projects as 

required 

• Actively contribute to the development and creation of Creative Learning projects, 

workshops and programmes for both current and prospective Lyceum audiences in line with 

the strategic vision, including developing budgets, project plans and key aims and objectives 

• Work with the Communications department to ensure relevant information is provided 

about the work of the department to support the promotion of Creative Learning events and 

raise the profile of projects  

• Provide information to the Development department to support their applications for 

external funding for Creative Learning Projects  

• Positively represent the work of the Lyceum Creative Learning department 

• Maintain directory of Freelance Artists interested in, or already working for the Creative 

Learning department and ensure PVG compliance 

• Along with the rest of the Creative Learning department, take responsibility for ensuring that 

all activities within the scope of the department are delivered safely and in accordance with 

relevant Lyceum Theatre Company policies.  

• Contribute to an integrated relationship between the Creative Learning department and the 

rest of the Company enabling the whole theatre to understand the purpose of the Creative 

Learning programme and to engage with projects. 

 

This list of responsibilities is not exhaustive and may change as the strategic vision for the 

department and organisation evolves. Therefore, the post holder may be required to perform duties 

outside of this as operationally required, but within the reasonable scope of this role, at the request 

of the Director of Creative Learning. 



    
 

 Person Specification 

Essential 
• Degree or equivalent in performing arts subject or significant and relevant professional 

experience  

• Experience of successfully managing participatory arts projects including monitoring and 

evaluation, delivering projects to the required standard, within budget and to agreed 

timescales 

• Experience of producing theatre with demonstrable knowledge and experience of the 

theatre making process  

• Experience of creating and delivering drama workshops, events and activities to a range of 

participants, of all ages and in a range of settings  

• Demonstrable experience of working with children and young people in an arts context 

• Understanding of how to facilitate and support learning in people of all ages, abilities and 

backgrounds 

• Understanding of young people and the ability to deal with situations of an emotional, 

sensitive or challenging nature   

• Good administration skills, including the ability to create and follow budgets, contribute to 

funding reports and manage data effectively 

• Strong understanding of current and relevant health and safety legislation and experience of 

assessing risks in multiple situations 

• Effective communication and interpersonal skills, with people at all levels, and the ability to 

build and sustain positive relationships with multiple stakeholders  

• Ability to work well under pressure and to take a hands-on approach when necessary to get 

the job done 

• A flexible and collaborative approach to working as part of a team and on own initiative, 

managing competing demands on time 

• The flexibility to work evenings, weekends and Bank Holidays when required 

• Passion for Creative Learning at the Lyceum and commitment to its work, ambitions and 

objectives  

 

Desirable 
 

• Knowledge of Child Protection procedures and best practice  

• Knowledge of child actor regulations and related requirements 

• Experience of working in a building-based theatre  

• Understanding of Curriculum for Excellence and Education sector  

 

The post holder must be a member, or eligible to become a member of the PVG scheme.  

 
 



    
 
 

HOW TO APPLY: 
 
Send your application to jobs@lyceum.org.uk including Creative Learning Assistant Producer in the 
subject line. 
 
Please apply in writing with the following information: 

 

• An up-to-date CV highlighting relevant experience, not more than 2 sides of A4. 

• Covering letter setting out how your skills and experience meet the person specification. 

 

We encourage applications from the global majority, disabled, neurodiverse, the LGBTQIA+ 

community, and those who feel they are underrepresented in the current Lyceum workforce.  

Please note that if you don’t feel you fit the essential criteria of the role but would still like to apply, 

we encourage you to do so with further information about why you’re a great fit. If you would like to 

apply through an alternative means, such as video or audio file, you’re welcome to do so. To discuss 

the roles and interview process further, please contact: jobs@lyceum.org.uk  

 

Closing date for applications Monday 22nd August at noon. 

If you have been selected, we intend to organize interviews on Friday 2nd September 2022 

Start Date:  As soon as possible 

End Date: 30th July 2023 
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